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Wychwood Church of England 

Primary School 

 

School Prospectus 

Mission Statement 
 

Working together we will: 
Develop individuality and independence 
Fulfil potential through high expectations 

Nurture responsible and respectful citizens 
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A Welcome from the Head Teacher 
 

Welcome to Wychwood C.E. Primary School.  At Wychwood, we pride ourselves on 
the quality of teaching and learning and our welcoming atmosphere. This Prospectus 
has been put together by the children, staff, governors and parents of the school. We 
hope it helps you gain an understanding of how our school is organised, and to 
appreciate the exciting opportunities on offer to children in our care. All schools have 
their own distinctive ‘feel’ which makes each one unique. We believe that the ‘special 
feel’ at Wychwood Primary is to do with our caring, friendly atmosphere.  We aim to 
foster a spirit of co-operation and respect throughout the school.  We hope you look 
forward to being an active participant in the development of our school. 
 
 
 

 
 
 
 
 
 

Joseph Rubba 
Headteacher   
 

Wychwood C. E. Primary School 
School Address: 

 
Wychwood C.E. Primary School, 

Milton Road, 
Shipton-Under-Wychwood, 

Chipping Norton, 
Oxon, OX7 6BD 

 
Tel: 01993 830059 

 
Email: office.3257@wychwood-pri.oxon.sch.uk 

 
Website: http://www.wychwood-pri.oxon.sch.uk 

 
 

 

mailto:office.3257@wychwood-pri.oxon.sch.uk
http://www.wychwood-pri.oxon.sch.uk/
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Our School Staff 
 
Senior Management Team 

         
 Headteacher    Mr Joseph Rubba 
Deputy Head    Mrs Dee Loader 

 Senior Teacher   Miss Kirsty Sleight 
 Senior Teacher   Mrs Rachel Stratford 
 Senior Teacher   Mrs Sue Hall 
 

Teaching Staff  
      

Reception (Hazel)   Miss Kirsty Sleight 
Reception (Ash)   Mrs Kristie Maunoury 
Year 1 (Willow)   Miss Claire Harrington 
Year1/2 (Sycamore)   Mrs Dee Loader/Mrs Katy Gent 
Year 1/2 (Silver Birch)   Miss Rachael Brown 
Year 3/4 (Oak)   Miss Becky Adams 
Year 3/4 (Elm)    Mrs Sue Hall 
Year 3/4 (Maple)   Mrs Sarah Napper/Mrs Anne Finch 
Year 5 (Chestnut)   Mrs Sally Barrett 
Year 5 (Rowan)   Mrs Frankie Bowden 
Year 6 (Cherry)   Mrs Rachel Stratford 

 
Support Staff 
 

Miss Gemma Hetherington  Mrs Debbie Ford 

            Mrs Sarah King Mrs Glenys James  
Mrs Tracey Cooper  Mrs Ruth Llamas 
Mrs Rachel Carter Mrs Alison Witts 
Miss Anita Sandy Mrs Lynn Clarke 
Mrs Becky Dore 
Mrs Ros Hoare 
Mrs Jill Hoadley 

            Mrs Marie Banks 
             
             
 

School Office 

 
  School Business Manager  Mrs Julie Hemming 
  Administration Officer  Mrs Pat Staines 

 
Lunchtime Supervisors 
 

Mrs Pat Staines   Mrs Tracey Cooper & Miss Gemma Hetherington 

 Mrs Jill Hoadley   Mrs Debbie Ford and Mrs Glenys James 
 Mrs Rachel Carter   Mrs Tracey Cooper and Mrs Ros Hoare 
 Mrs Alison Witts   Miss Anita Sandy and Mrs Lynn Clarke 

 Mrs Marie Banks              Mrs Deb Whitehouse and Mrs Ruth Llamas  
   

 
 
School Cook     Miss Michelle Walecki 

Kitchen Staff     Mrs Verina Little 
Mrs Sam Hutter 
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The Governing Body from June 2018 
 

 
Chair of Governors    - Mr John Witts 
 Vice-chair     -          Mrs Danielle Wilden 
  
Foundation Governors (nominated by the Diocesan Board) 
        

    - Mr Iain Russell-Jarvie 
-  

       
Parent Governors 
       
      - Mr John Walker 
      - Mrs Ruth Seymour 
      - Mrs Sophie Banks 
 
Co-opted Governors 

-      Mrs Jill Mavin 
-      Mrs Danielle Wilden 

       
Head Teacher Governor   - Mr Joseph Rubba 

 
Staff Governor    - Mrs Dee Loader 
 
Clerk to the Governors   - Mrs Mary Hamley 
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Keeping us Safe 
 

Wychwood CE Primary School is committed to safeguarding and promoting the 
welfare of children and expects all staff and volunteers to share in this commitment. 
Staff work hard to maintain an environment where children feel safe and secure. The 
curriculum is designed to ensure opportunities for children to develop the skills they 
need to recognise and stay safe from abuse including whilst accessing the internet. 
Children know that they can approach any of the adults in school if they are worried 
and that they will receive a consistent supportive response. In recognising our 
responsibilities for Safeguarding and Child Protection, as a school we:  

• Have clear staff recruitment and selection procedures, ensuring that all staff 

(including volunteers) who have unsupervised access to children, have been 

appropriately checked for their suitability through the DBS procedure. 

• Aim to raise awareness of child protection issues and equip children with the 

skills needed to keep them safe. 

• Develop and implement procedures for identifying and reporting cases, or 

suspected cases of abuse. 

• Establish a safe and nurturing environment free from discrimination or bullying 

where children can learn and develop happily. If you would like to know more 

about our policy or procedures for Safeguarding, please speak to Rachel 

Stratford who is our Lead Professional for Safeguarding. 

 
Equality at our School 

 
At Wychwood CE Primary School we are committed to ensuring equality of 
education and opportunity for all pupils, staff, parents and carers receiving services 
from the school, irrespective of race, gender, disability, faith or religion or socio-
economic background. We aim to develop a culture of inclusion and diversity in 
which all those connected to the school feel proud of their identity and are able to 
participate fully in school life. The school recognises it has to make special efforts to 
ensure that all groups prosper including:  

• Boys and girls, men and women 

• All minority ethnic groups including travellers, refugees and asylum seekers 

• Pupils or families with different religions or beliefs 

• Pupils and others with special educational needs 

• Pupils and others with a range of disabilities 

• Children who are looked after and their carers 

• Children or staff who identify as LGBTQ  

The achievement of pupils is monitored by race, gender and disability and we use 
this data to support pupils, raise standards and ensure inclusive teaching. We tackle 
discrimination by the positive promotion of equality, challenging bullying and 
stereotypes and creating an environment which champions respect for all. As a 
school we believe that diversity is a strength, which should be respected and 
celebrated by all those who learn, teach and visit us. As a school we try to ensure 
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that disabled pupils can play as full a part as possible in school life. We implement 
accessibility plans, which are aimed at:  

• Increasing the extent to which disabled pupils can participate in the curriculum  

• Improving the physical environment of the school to enable disabled pupils to 

take better advantage of education, benefits, facilities and services provided.  

• Improving the availability of accessible information to disabled pupils and their 

families. 

Catering for the Needs of all Children 
 
At Wychwood CE Primary School we believe that every child is unique and special, 

and we aim to provide a broad and balanced curriculum for all. We are committed to 

developing cultures, policies and practices that are inclusive.  

 

We have systems to identify when children have barriers affecting their learning and 

tailor specific interventions to enable pupils to overcome their barriers. This practice 

of personalising learning applies to all pupils across the learning spectrum including 

pupils who are identified as academically more able. 

  

Children succeed highly at our school where excellence is encouraged and 

celebrated. The school enjoys a strong academic reputation. Children leave 

Wychwood CE Primary School highly literate and numerate. Our End of Key Stage 2 

SAT results are consistently well above national and Oxfordshire averages, with a 

high proportion of children achieving at the higher levels. Work is well planned, 

challenging and differentiated appropriately and the whole-school curriculum is 

designed to provide exciting and creative learning opportunities. Expectations are 

consistently high across the school and children are encouraged to be independent 

thinkers and learners, and to have enquiring minds.  

 

Where children are identified as needing additional learning or behavioural support, 

the school adheres to the 2014 SEND Code of Practice. We ensure that each child’s 

needs are individually and appropriately catered for, and that any relevant outside 

agencies are involved in providing guidance and support.  

 

Through assessments and/or observations a teacher may feel a child needs to be 

placed on the Special Needs Register. With support from the Special Educational 

Needs Co-ordinator (SENCO), provision is carefully planned. Strategies to help 

support the child’s learning and development is discussed with parents to develop a 

“Pupil Profile.”  

 

The SENCO is responsible for supporting, planning and monitoring interventions and 

Pupil Profiles. This monitoring is used to ensure systems are effective and impact 

positively on pupil progress. Following discussions with parents and carers, pupils 

may be placed onto the SEN Register at some point in their school career. For 

many, this involves a short burst of targeted intervention which may lead to them 

being removed again, while for others the support process is a longer one. In all 

cases our aim is to provide the very best education for pupils, allowing all children to 

fully achieve their potential.  
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Our Policy for Inclusion and Special Educational Needs and Disability can be 

accessed via the school’s website. Rachel Stratford is our SENco and can be 

contacted via the school office. 

 

Admissions 
 

Administration of admission arrangements to County Primary Schools is dealt with 
centrally by Oxfordshire County Council. A booklet ‘Starting School’, setting out the 
Reception admissions procedures and criteria for each school, together with an 
application (Common Admission Preference Form) is available from the County 
Council Admissions Team. Completed forms, or online admissions must be returned 
to the School Admission Team or first preference school by the submission date in 
the Autumn Term prior to starting. Parents and carers of children seeking to join the 
school in other years, should in the first instance contact the In-year Admissions 
Team of the County Council on 01865 815175. Wychwood CE Primary School 
welcomes all children regardless of special needs or disability. Pupils with additional 
needs may have extra visits before starting school and there will be close liaison with 
parents to ensure that the correct arrangements are in place.  
 
Appeals 
Every effort is made to make a place available for your child in our school. However, 
schools have a limit on the number of children they can take. This figure is set by the 
Local Authority (LA) and agreed with Governors and Headteacher. If a place is not 
available on application, you have the right to appeal to Oxfordshire County Council 
Education Authority. Appeals are heard by an independent panel. A Guide to 
Admission Appeals can be obtained from the Admissions Team via the County 
Council website: www.oxfordshire.gov.uk  
 
Starting School 
Starting school is a very important time for you, your child and the school. We all 
need to work together to make the transition smooth and rewarding. In the term prior 
to their entry, pupils are invited into school for visits. This helps them become familiar 
with the surroundings and routines of school. During this period, there are meetings 
for parents to discuss our partnership with you and talk about any concerns you 
might have. Pupils will be admitted to Wychwood CE Primary School in the 
September of the academic year in which they are five. The Early Years Curriculum 
is grounded in active learning. Through practical activities, purposeful play and talk, 
pupils develop an understanding of the world and the basic concepts they will need 
for their later learning. Parents can play a major role in fostering good attitudes to 
learning, developing language skills and promoting good behaviour. Every child 
deserves the best possible start in life and the support that enables them to fulfil their 
potential. Children develop quickly in the early years and a child’s experiences 
between birth and five have a major impact on their future life chances. A secure, 
safe and happy childhood is important in its own right. At Wychwood Primary School 
we value the potential of home-school links and make every effort to involve parents 
in the learning and development of their child. At the start of each new school year, 
class teachers run workshops about the curriculum and how parents can support 
their child’s learning at home.  
 
 
 

http://www.oxfordshire.gov.uk/
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Joining the School during Term 
Sometimes children join the school later on in their school life. We make every effort 
to ensure they are welcomed, looked after, and monitored so that they quickly make 
friends and can find their way around the school. Teachers give children time to 
settle in before making an assessment of their academic abilities. This assessment, 
together with records from their previous school, enables children to have the best 
start in our school.  
 
Transferring to Secondary School  
At the end of primary school, children transfer to a secondary school. The large 
majority of children go on to Burford Secondary School.  We have strong links with 
Burford through the curriculum and community events. Year 5 and 6 pupils make 
several visits to Burford and we also host Burford staff at our school for special 
curriculum days. 
 

Working Together 

 

Parents and carers play an important role at Wychwood. We work closely together to 

ensure that the children's time at school is safe, enjoyable and successful. We 

warmly welcome parents to come in and listen to the children read, help with trips 

and special activities, or simply to help set up and clear away after arts and craft 

afternoons.  

 

PTA 

The PTA organise lots of fundraising events throughout the year to support 

additional learning experiences such as school trips, sports equipment and visiting 

workshops. The PTA recently supported the development of the school playground. 

 

Keeping in touch  

It is vital that we keep in touch with each other. We feel the best way is to chat with 

you regularly. Teachers are always around before and after school if you need to 

pop in, and we regularly send out newsletters and emails so that you are always up 

to date with what’s going on. Our website has additional support, including links to 

other sites, homework ideas, copies of current letters and more information about the 

school.  

 

About your child’s learning  

Throughout the year we have parents’ evenings for you to talk with your child’s class 

teacher about the progress and attainment your child is making. At the end of each 

year, you will also receive a learning review outlining your child’s achievments. 

 

Parent Workshops  

Throughout the year, we hold different workshops to meet the needs of our parents, 

so that they can support their child at home.  Over the past two years we have had a 

Reading Evening and an Online Safety Evening for parents to find out how they can 

support their child at home. 
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How you can help prepare your child for school 
 

There are all sorts of ways in which you can help your children to be ready for 
school, many of which you probably already do. Here are some things that will help 
your child if they can do them before they come to school: 
 

• Dress themselves 

• Do up their shoes 

• Use the toilet 

• Dry themselves 

• Manage buttons and zips 

• Use a knife and fork 
 
You can also help your children by encouraging them in the following ways: 
 

• Share books daily 

• Sing and say nursery rhymes together 

• Help them to learn their colours 

• Encourage them to tidy up 

• Play sorting and matching games such as: snap, snakes and ladders, lotto etc 

• Let them paint, draw, stick, make models, cut with small scissors, play with 
plasticine 

• Help them recognise their own name 

• Teach small letters, not capitals 
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Our School Uniform 

 
We have a school uniform and we ask parents to send children to school tidily and 
sensibly dressed.  The office organises the selling of sweatshirts, polo shirts and 
fleeces.  These are of good quality, with the school name embroidered on them.  
Most parents buy from the stock we keep in the school office.  The school uniform 
consists of white polo shirts, school sweatshirt, grey, black trousers, shorts or skirt or 
green gingham dresses in the summer. Sensible, black shoes should be worn for 
school. Following Oxfordshire County Council’s advice the wearing of jewellery is 
discouraged.  Children with pierced ears should only wear discreet ‘sleepers’ and 
children with pierced ears are expected to remove their ‘sleepers’ for all physical 
activities. 
 
For PE children require a white t-shirt and navy shorts or navy skorts.  We sell PE 

shirts with the school logo. For games activities outside, children need a white t-shirt, 

navy shorts and trainers. Track suits, preferably navy or fleeces (available for 

purchase from the school office) may be worn for games during winter months. All 

clothing should be clearly named. Jewellery must not be worn for sporting activities 

and long hair should be tied back.   

 

 
 

 
 

 
 
 

Please mark all clothing with your 
child’s name 
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The School Day 
 
We have a KS1 door and a KS2 door which will be opened by a staff member at 
8.30. They will greet children and parents and relay any messages to your child’s 
class teacher. 
 
8:30   Children say goodbye to parents and enter school 
8:50   Registration 
8:50   Lessons 
10:30   Play time 
10:50  Lessons 
12:00  Lunch 
1:10  Assembly 
1:30  Lessons 
3:05  End of the day 
 

The Curriculum 
 
A two year plan has been devised for Key Stage 1 children (5 – 7 year olds) and for 
Key Stage 2 children (7 – 11 year olds).   The specific history, geography and 
science topics for each term of the school year have been agreed and this 
framework is used by all teachers.  At the beginning of each term parents receive a 
letter from their child’s class teacher outlining the work to be covered in the 
forthcoming term. 
 
Our curriculum has been designed to develop the skills needed for children to 
become successful learners, help prepare them for life in modern Britain and 
empower them to achieve success in the future. Our aim, to provide a dynamic and 
innovative curriculum that challenges, excites and inspires children to become 
successful and confident learners, and achieve their best, is the main driving force 
behind how we design and deliver our curriculum. The school’s curriculum promotes 
and sustains a thirst for knowledge and understanding, and a love of learning. It 
covers a wide range of subjects and provides opportunities for academic, technical, 
creative and sporting excellence. It has a very positive impact on all pupils’ 
behaviour and safety, and contributes very well to pupils’ academic achievement, 
their physical and emotional wellbeing, and their spiritual, moral, social and cultural 
development.  
 
 
 
English 
English is at the very heart of our curriculum and occurs throughout school in a 
variety of ways – listening, talking, reading and writing.  In studying English, pupils 
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develop skills in speaking and listening, and reading and writing. It enables them to 
express themselves creatively and imaginatively, and to communicate with others 
effectively. The effectiveness of English teaching determines the success of the 
whole curriculum. Language is cross-curricular - it is an essential element of learning 
in all areas of the curriculum. Talking is fundamental to a pupil’s learning. Pupils are 
encouraged and helped to talk clearly and confidently and with expression in order to 
communicate ideas and feelings. Similarly, and just as importantly, is the need to 
listen to others and respond appropriately. All children are provided with 
opportunities in all areas of the curriculum to develop skills in speaking and listening.  
 
At Wychwood CE Primary School our aim is not only to teach children the skills to 
read with confidence, fluency and understanding, but also to foster a genuine desire 
to read for pleasure and purpose. We want our pupils to become enthusiastic and 
critical readers of stories, poetry and drama as well as non-fiction and media texts. 
All children are encouraged to take books home each evening to practise and 
reinforce the skills taught in school. Guidance is provided on how parents can best 
support their children’s learning in this area. Pupils are helped to develop the ability 
to express their thoughts and ideas and communication skills through the written 
word. We believe it is important that children see their writing as having purpose and 
that they regard themselves as authors of their work. Opportunities are provided for 
children to develop the necessary writing skills required for different purposes and 
audiences. The link between reading and writing is strongly emphasised. 
 
Every fortnight we build up to an extended piece of independent writing where 
children can demonstrate the skills being taught previously. 

 

 
   
 
Maths 
Mathematics is essential to everyday life. Through teaching and learning in this area 
we aim to ensure that all pupils become confident and fluent in the fundamentals of 
mathematics, including through varied and frequent practise with increasingly 
complex problems over time. Our teaching programme is based on the Primary 
National Curriculum 2014 and sets out what children learn on a year by-year basis in 
the areas of:  

• Number – place value; addition & subtraction; multiplication & division; 

fractions, decimals and percentages  

• Measurement  

• Geometry – properties of shape; position & direction  

• Statistics 
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Science 
To support the children's understanding of the world around them, science is taught 
throughout the year. We focus on investigation and enquiry, enabling the children to 
test their own ideas and draw appropriate conclusions. 
 

 
 
History and Geography 
Humanities play an important role in creating themes for our learning. We learn 

about the history and geography of local, national and international places and 

cultures, and compare them with our own. 

Computing 
Computing prepares pupils to participate in a digital world in which work and other 
activities are increasingly transformed by access to varied and developing 
technology. Pupils use ICT tools to find, explore, analyse, exchange and present 
information responsibly, creatively and with discrimination. They learn how to employ 
computing to enable rapid access to ideas, information and experiences from a 
range of sources, people, communities and cultures. Increased capability in the use 
of computing promotes initiative and independent learning, with pupils being able to 
make informed judgements about when and where to use computing to best effect, 
and to consider its implications for home and work both now and in the future. We 
believe that all children should be given opportunities to engage in a broad 
computing curriculum that ensures they are responsible, competent, confident and 
creative users of information and communication technology. We are well equipped 
with IT infrastructure including laptop trollies, iPads and interactive whiteboards in all 
classrooms.  
 

 
 
Religious Education and Collective Worship 
Religious education (RE) is not part of the National Curriculum but must be taught in 
schools by law. RE is provided in accordance with the Local Authority Agreed 
Syllabus – this is a new syllabus for 2015-2020, and draws from the most recent 
practice and educational thinking. Through RE we aim to enable children to 
understand the nature of religions and beliefs which have influenced the lives of 
millions of people and heavily influenced the development of different human 
cultures. We also aim to enable pupils to learn more about themselves and their 
place in the world from their increasingly academic and creative exploration of 
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religions and beliefs. RE is enquiry based and provides opportunities for all pupils to 
explore questions, experiences and concepts related to identity and what it means to 
be human, whilst at the same time developing a good knowledge and understanding 
of the principal faiths in Britain. The syllabus promotes an inclusive and educational 
approach to RE, which is of increasing importance to help people understand 
modern society and critical issues in the world, as well as promoting understanding 
and respect. A daily religious assembly is held either as a school or in Key Stages. It 
is an important part of our school day. A representative from the local churches leads 
worship once a week. Friday assemblies are special because we celebrate children’s 
achievements both in and outside school. Parents are regularly invited to join us in 
assemblies. Each term children across the school visit a local Church to take part in 
a celebratory service. Parents have the right to withdraw their child from RE lessons 
and collective worship and should talk to the Headteacher if this is their intention. 
 
 

 
 
 
Art, Design and Technology  
Being able to express ourselves through creative arts, design and technology is 
fundamental for all children to develop into well rounded adults. We aim to embed 
relevant and varied experiences, so that the children can extend the talents and gifts 
that make them individuals. 
 
 

 
 
Music 
Music teaching includes singing and instrumental work with percussion and tuned 
percussion.  In Year 3 children have specialist teaching learning to play a stringed 
instrument.  Instrumental teaching is available for cello, violin, brass and guitar 
through the Oxfordshire Music Service. 
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Physical Education 
Physical Education includes movement, dance, work with apparatus, games, country 
dancing, summer sports, outdoor activities and swimming. All children have regular 
games periods which for KS2 include football, hockey, netball and various indoor 
games.  Each term the children compete using the skills taught during the 6 weeks in 
an inter house competition earning points for their house. 
 
We have our own outdoor heated swimming pool, which is usually in use from late 
May until the end of Term 6.  Children from Reception to Year 5 have weekly 
lessons.  Year 6 pupils swim at the Chipping Norton pool. At present we ask for a 
voluntary charge of £7.50 per child to cover the swimming season.  The pool is well 
heated and has daily checks for chlorine and alkalinity levels.  The PTA organises a 
swimming club that uses the pool during the summer evenings, weekends and 
holiday.   
 
 

 
 
Personal, Social and Health Education 
We teach children the importance of understanding how we grow, how our health is 
important, and how to work with others. With this understanding, children can then 
look after themselves and others as they become adults. 
 
 
Relationships and Sex Education 
Effective Relationships & Sex Education (R&SE) is crucial to developing and 
maintaining emotional and physical health. At Wychwood CE Primary School R&SE 
is provided through the Personal, Social and Health Education & Citizenship 
Framework. The curriculum for R&SE is planned to ensure pupils receive their sex 
education in the wider context of relationships, and are prepared for the 
opportunities, responsibilities and experience of adult life. We believe that the 
teaching of sex education should be complementary and supportive to the role of 
parents, and should have regard to parents’ views on its content and presentation. 
Our R&SE programme is designed to meet DFE and Diocesan Board of Education 
guidance and is set both within a Christian ethos and the context of the National 
Healthy School Programme (NHSP) to ensure effective provision. For pupils in Year 
5 and 6 Sex Education is provided by health professionals with the support of class 
teachers in a way that encourages pupils to consider moral aspects and the value of 
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family life. As a school we have a legal duty to ensure that children are protected 
from teaching and materials which are inappropriate, having regard to the age, 
religion and cultural background of our pupils. Parents are informed in writing prior to 
the teaching of Sex Education and will be given the opportunity to see teaching 
materials to be used, and receive explanations of the way in which it is proposed to 
use them in the classroom. Parents have the right to withdraw their children from all 
or part of any Sex Education provided, but not from teaching of the biological 
aspects of human growth and reproduction, a statutory part of the National 
Curriculum for Science. If a parent wishes to withdraw their child they should put 
their request in writing to the Headteacher - a reason for this decision is not 
necessary. 
 
Languages 
Learning a language enriches the curriculum. It provides excitement, enjoyment and 
challenge for children and teachers, helping to create enthusiastic learners and to 
develop positive attitudes to language learning through life. French is taught from 
Year 2 by a specialist teacher. The emphasis is on active learning to engage, 
motivate and develop oracy (listening, speaking and spoken interaction) through the 
use of games, songs and activities. 
 
Homework 
Homework occurs regularly as an extension of the child’s schoolwork.  Parents are 
encouraged to take a close interest in the child’s reading and school topics. Shared 
learning with parents is of enormous benefit to children, especially when 
encouragement and enthusiasm abound. 
 
 
 
 
  

 
 
 
 
Annual Events, Day Trips and Residential Visits 
We arrange a variety of events, visits and visitors to enhance the curriculum during 
the school year. The Year 6 children have the opportunity to participate in a 
residential week at the Oxfordshire Centre in South Wales and Year 4 go to Hooke 
Court in Dorset. Annual events include an International Week in the Autumn Term, 
Art Week in the Summer Term and various events like The Great Wychwood Bake 
Off, Wychwood’s Got Talent and a Music Extravaganza afternoon.  
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Charges for day trips and residential visits or other activities 
At Wychwood Primary we are constantly seeking to enrich the children’s learning 
experiences through trips; by inviting visitors and experts to talk to the children; and 
by running activities and workshops. The children always feedback that these 
activities bring learning to life and are some of their most memorable experiences of 
primary school. Where possible, teachers look for free activities or apply for grants 
that will enable the school to provide enrichment opportunities at no cost to families. 
 
Voluntary contribution towards the cost of day trips, residential visits and 
other school activities 
Certain school trips or activities may incur travel costs, fees, admission charges or 
insurance premiums. To cover these parents may be asked to make voluntary 
contributions to the school funds but no child will be excluded because parents have 
not made such a contribution.  Furthermore, if there are only a limited number of 
places available on an expedition or activity, selection will not be made on the basis 
of whether or not parents have made a donation. 
 
However, if insufficient money is collected from voluntary contributions to cover the 
costs of the activity, it may be cancelled. 
 
Contributions may be requested towards the upkeep and heating of our swimming 
pool as has been done in the past. 
 
 
 
 
 
 
 

 
COMPLAINTS  
Any complaints about school matters should first be discussed with class teachers or 
brought to the attention of the Headteacher. If the complaint is not resolved, a formal 
complaint may be made firstly to the Governing Body and secondly to the Local 
Authority. The procedure to register a complaint is available from the school’s 
Administrator or on the website. 
 

 
 

We have a Charging Policy 
which gives full details of the 

underpinning principles. 
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After School Clubs 
 

A selection of clubs are run by teachers, teaching assistants and parents. Clubs 
include a selection from Football, Sports, Choir, Film, Craft, Cooking, Spanish, and 
Storytelling. Letters about clubs will be sent home with pupils at the end of the term 
before the club begins. After-school clubs usually end by 4.15pm but individual 
teachers will liaise with you about details. 
 
Cherubs is a day care nursery operating from the industrial estate adjacent to 
school.  They run a Breakfast Club which begins at 7:30 and an After-School Club 
until 6:00 in the school from Monday to Friday. For more details contact Linda Triggs 
on 01993 832773. 

 
Promoting Positive Behaviour 

 
We feel good behaviour should be rewarded, and that is the focus of our behaviour 
policy. When children do well, work hard and achieve, we reward them in a number 
of ways.  Children can earn House Points for their House. We have Stars of the 
Week, Learning Heroes of the Week and Achievement Certificates to recognise 
children’s success and achievements. If children do not follow the school rules, we 
have a series of sanctions, designed to encourage them to behave appropriately. For 
more information please ask for a copy or our Behaviour Policy or visit the school 
website. 
  

Parental Help 
 
This is of tremendous benefit to the children and occurs in a number of ways.  
Parental help on special occasions such as outings and during swimming lessons 
adds to the care each child receives; parental help in the classroom adds variety to 
the adult contact that children make, and parents often bring special skills of great 
value.  If you have any spare time and are interested in helping in the school please 
let us know. 
 

 
 
 

Medical and other Issues 
 
When children start school parents are asked to complete a form outlining any 
medical history including any allergies suffered, that we should be aware of. It is 
important that this record including contact details is kept up-to-date.  
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FIRST AID  
Basic first aid is given at school when necessary by qualified First Aiders. If an 
accident needs hospital attention we will make every effort to contact parents. We 
ask parents to ensure all contact details are kept up-to-date so that we can make 
contact in an emergency. All injuries are recorded.  
 
MEDICINES  
The school has responsibility for the safety and welfare of pupils and regularly 
reviews arrangements to ensure that the medical needs of the pupils are met at 
school. There may be times when children attending school need to take medication. 
Any such medicines needed by a child during the school day should be brought to 
school in the smallest practicable amount by the parent/carer, not the pupil, and be 
delivered personally to the Administrative Officer or Business Manager. These 
medicines must be in the original bottle/packaging in which prescribed, clearly 
labelled with the: 

• Pupil’s name 

• Contents 

• Dosage 

• Date  

Parents will be asked to complete a written request for the school to administer 
medication. Medicines in school are kept in a locked cupboard or in a refrigerator, 
away from the pupils. A record is kept of all medicines administered.  
Asthma inhalers are prescribed medication and parents are asked to indicate this on 
the Registration Form on their child’s entry into school. As children may need 
immediate access to their inhaler (Blue Relievers) they are kept on the child’s person 
or in a safe and readily accessible place. Inhalers should be taken to sporting events 
and used prior to or during exercise if an episode of asthma occurs. Parents are 
encouraged to provide the school with full information about their child’s medical 
needs so that staff can exercise appropriate levels of care.  
 
SUN PROTECTION  
During warm summer months all children should have a named sun hat in school 
which they will be encouraged to wear when playing outside. School staff are not 
permitted to apply sun cream to children, but we would ask that you apply a long 
lasting sunscreen before school in sunny weather. Children may reapply their own 
sun cream which must be provided in a clearly named container. 
 

Absence 
 
When a child is absent for any reason it is important that you either telephone or call 
in on the first day of absence and confirm the absence with a written note on your 
child’s return to school. We have to keep specific records in the class register, 
making a note of each authorised and unauthorised absence. Authorised absences 
include illness, medical and dental appointments, family bereavements, religious 
observance and ‘exceptional’ special occasions (which does not include birthdays).  
Taking holidays in term time is strongly discouraged.   
 

Attendance 2016/2017    96.27% 
 

 
 



20 
 

School Dinners and School Food Policy 
 
School meals are cooked in our school kitchen. All children in Reception and Key 
Stage 1 are entitled to a free cooked meal each day. For children in Key Stage 2 the 
cost of a school meal is £2.20 per day.  We use an online payment system. See the 
school’s website for more information. Free meals can be claimed when families are 
receiving Income Support.  Please contact Pat Staines, in the office if your child is 
eligible.   
 
 
 
 

 
 
 
 
 
 
 
 
 
For those who prefer a packed lunch, we encourage a healthy lunch bag, no 
chocolate, sweets or fizzy drinks please. 
 
Children in the Foundation Stage and Key Stage 1 are provided with a piece of fruit 
or vegetable during the morning each day. Children in Key Stage 2 may bring a 
piece of fruit, cereal bar or vegetable to eat at mid-morning break. Sweets, 
chocolate, crisps etc. are not allowed at playtime. Children are encouraged to drink 
water throughout the day. We provide drinking water but many children also bring 
their own water bottles to school.  
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School Transport 

 
This is only provided for those children who live at a certain distance from the school: 
 

• Up to the age of eight:  Two miles distance. 

• Over the age of eight:  Three miles distance. 
 

 
Travel to and from School 

 
The car park is designed for staff parking only.  Parents are requested to avoid 
parking on any double yellow lines and the zig-zag lines on the Milton side of school.  
We encourage as many children and parents as possible to walk, cycle, car share or 
park away from the school and walk the final part of the journey. Both Village Hall car 
parks can be used at the beginning and end of the school day for short-term parking.  
Please do not park in the Industrial Estate adjacent to school.  
 
Year 5 children have the opportunity to take their cycling proficiency test. Children 
entering school on foot should use the footpaths. 
 

 
Reporting to Parents 

 
Consultations with parents are held on a regular basis when they are invited to see 
their children’s work and discuss their progress with the class teacher.  There are 
formal meetings during the Autumn Term, the Spring Term and the Summer Term.  
Class teachers will inform parents when they are available for these appointments.  
Parents receive a written Learning Review on their child’s progress and 
achievements in the Summer Term.  There is an opportunity to discuss this report if 
parents wish. 
 
Teachers can usually be contacted immediately after school for any day-to-day 
matters but if at any time you are worried or concerned about your child’s progress 
then please contact the class teacher and/or Headteacher to make an appointment. 
 
We will strive to ensure that every child has a successful and rewarding experience 
at Wychwood.  With your cooperation and support children can flourish both 
academically and socially. 
 
 
 
 
Thank you for your support
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Term Dates 2018-2019 
 

Autumn Term:     
4th and 5th September 2018 – INSET Days 
 
6th September – 19th October 2018 (3.05pm finish) 
 
Autumn Half-Term: 22nd October -26th October 2018 

 
29th October – 21st December 2018 (1.30pm finish) 
   
Christmas Holiday: 22nd December 2018 – 6th January 2019 

 
Spring Term:    

7th January – 15th February 2019 (3.05pm finish) 
 

Spring Half-Term: 18th – 22nd February 2019 
 
25th February – 5th April 2019 (1.30pm finish) 
   
Easter Holiday: 8th – 22nd April 2019 

 
Summer Term: 

 
23rd April –24th May 2019 (3.05pm finish) 
 
May Bank Holiday:  6th May 2019 

 
Summer Half-Term: 27th – 31st May 2019 

 
3rd June – 19th July 2019 (1.30pm finish) 
 

These dates are correct at time of printing but may be subject to change 
 
 
 
 
 


