
 
 

 

 

 
 

 

 

 

Shine as Lights in the World- Philippians 2.15 

At Wychwood we aspire to shine as lights in the world, fostering a life-long love for 

learning.  Building a strong community through loving relationships, together we are 

curious about the world with an understanding of our responsibility to care for it and 

in doing so promoting respect for people and the planet. 
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Our School Staff 

 

Senior Management Team 

          

         Headteacher Mr Joseph Rubba 

Deputy Head    Miss Kirtsty Sleight 

 Senior Teacher   Mrs Rachel Stratford 

 Senior Teacher   Mrs Katy Gent 

 

Teaching Staff  

      

Reception (Hazel)   Miss Kirsty Sleight 

Reception (Ash)   Mrs Kim Niner 

Year 1 (Willow)   Mrs Kristie Maunoury 

Year 1/2 (Silver Birch)   Mrs Sian Wheatley    

  

Year 2 (Sycamore)   Miss Gwen Jenkins 

Year 3/4 (Oak)   Mrs Katy Gent 

Year 3/4 (Elm)    Miss Katie Jackson 

Year 3/4 (Maple)   Mrs Anne Finch/Mrs Sarah Napper 

Year 5 (Chestnut)   Mr Oliver Leader 

Year 5/6 (Rowan)   Miss Heather Rumsby 

Year 6 (Cherry)   Mrs Rachel Stratford/Mrs Sally Barrett 

 

Support Staff 

 

Miss Gemma Hetherington  Mrs Glenys James 

            Mrs Sarah King Mrs Tracey Cooper  

Mrs Becky Dore  Mrs Rachel Carter 

Mrs Jill Hoadley Mrs Marie Banks 

Mrs Ros Hoare Mrs Tara Keen 

Miss Anita Sandy Mrs Amy Fox  

Mrs Kath Williamson   Miss Jess Harper 

             

 

School Office 

 

  School Business Manager  Mrs Julie Hemming 

  School Administrator   Mrs Alison Witts 

               

 

School Cook     Miss Laura Marshall 

Kitchen Staff     Mrs Verina Little 

Mrs Lisa Bachelor 

 

 



 
 

 

 

 

 

 

 

 

The Governing Body from September 2022 

 

 

Chair of Governors    - Mrs Danielle Wilden 

 Vice-chair     -          Rev John Witts 

  

Foundation Governors (nominated by the Diocesan Board) 

        

    - Mr Iain Russell-Jarvie 

- Vicar Geoffrey Clement  

     - Mrs Victoria Martin 

Parent Governors 

       

      - Mrs Daisy Pratt 

      - Vacancy  

      - Mrs Catherine Chatburn 

 

Local Authority Governor   -  Mrs Jill Mavin 

 

 

Co-opted Governors 

      -         Mrs Ruth Seymour 

      -         Mr Simon Duffy 

 

Head Teacher Governor   -         Mr Joseph Rubba 

 

Staff Governor    - Miss Gwen Jenkins  

 

Clerk to the Governors   - Mrs Mary Hamley 



 
 

 

 

 

Keeping us Safe 

 

Wychwood CE Primary School is committed to safeguarding and promoting the 

welfare of children and expects all staff and volunteers to share in this commitment. 

Staff work hard to maintain an environment where children feel safe and secure. The 

curriculum is designed to ensure opportunities for children to develop the skills they 

need to recognise and stay safe from abuse including whilst accessing the internet. 

Children know that they can approach any of the adults in school if they are worried 

and that they will receive a consistent supportive response. In recognising our 

responsibilities for Safeguarding and Child Protection, as a school we:  

• Have clear staff recruitment and selection procedures, ensuring that all staff 

(including volunteers) who have unsupervised access to children, have been 

appropriately checked for their suitability through the DBS procedure. 

• Aim to raise awareness of child protection issues and equip children with the 

skills needed to keep them safe. 

• Develop and implement procedures for identifying and reporting cases, or 

suspected cases of abuse. 

• Establish a safe and nurturing environment free from discrimination or 

bullying where children can learn and develop happily. If you would like to 

know more about our policy or procedures for Safeguarding, please speak to 

Rachel Stratford who is our Lead Professional for Safeguarding. 

 

Equality at our School 

 

At Wychwood CE Primary School we are committed to ensuring equality of education 

and opportunity for all pupils, staff, parents and carers receiving services from the 

school, irrespective of race, gender, disability, faith or religion or socioeconomic 

background. We aim to develop a culture of inclusion and diversity in which all those 

connected to the school feel proud of their identity and are able to participate fully 

in school life. The school recognises it has to make special efforts to ensure that all 

groups prosper including:  

• Boys and girls, men and women 

• All minority ethnic groups including travellers, refugees and asylum seekers 

• Pupils or families with different religions or beliefs 

• Pupils and others with special educational needs 

• Pupils and others with a range of disabilities 

• Children who are looked after and their carers 

• Children or staff who identify as LGBTQ  

The achievement of pupils is monitored by race, gender and disability and we use 

this data to support pupils, raise standards and ensure inclusive teaching. We tackle 

discrimination by the positive promotion of equality, challenging bullying and 



 
 

stereotypes and creating an environment which champions respect for all. As a 

school we believe that diversity is a strength, which should be respected and 

celebrated by all those who learn, teach and visit us. As a school we try to ensure that 

disabled pupils can play as full a part as possible in school life. We implement 

accessibility plans, which are aimed at:  

• Increasing the extent to which disabled pupils can participate in the 

curriculum  

• Improving the physical environment of the school to enable disabled pupils to 

take better advantage of education, benefits, facilities and services provided.  

• Improving the availability of accessible information to disabled pupils and 

their families. 

Catering for the Needs of all Children 

 

At Wychwood CE Primary School we believe that every child is unique and special, 

and we aim to provide a broad and balanced curriculum for all. We are committed to 

developing cultures, policies and practices that are inclusive.  

 

We have systems to identify when children have barriers affecting their learning and 

tailor specific interventions to enable pupils to overcome their barriers. This practice 

of personalising learning applies to all pupils across the learning spectrum including 

pupils who are identified as academically more able. 

  

Children succeed highly at our school where excellence is encouraged and 

celebrated. The school enjoys a strong academic reputation. Children leave 

Wychwood CE Primary School highly literate and numerate. Our End of Key Stage 2 

SAT results are consistently well above national and Oxfordshire averages, with a 

high proportion of children achieving at the higher levels. Work is well planned, 

challenging and differentiated appropriately and the whole-school curriculum is 

designed to provide exciting and creative learning opportunities. Expectations are 

consistently high across the school and children are encouraged to be independent 

thinkers and learners, and to have enquiring minds.  

 

Where children are identified as needing additional learning or behavioural support, 

we ensure that each child’s needs are individually and appropriately catered for, and 

that any relevant outside agencies are involved in providing guidance and support.  

 

Through assessments and/or observations a teacher may feel a child needs to be 

placed on the Special Needs Register. With support from the Special Educational 

Needs Co-ordinator (SENCO), provision is carefully planned. Strategies to help 

support the child’s learning and development is discussed with parents to develop a 

“Pupil Profile.”  

 



 
 

The SENCO is responsible for supporting, planning and monitoring interventions and 

Pupil Profiles. This monitoring is used to ensure systems are effective and impact 

positively on pupil progress. Following discussions with parents and carers, pupils 

may be placed onto the SEN Register at some point in their school career. For many, 

this involves a short burst of targeted intervention which may lead to them being 

removed again, while for others the support process is a longer one. In all cases our 

aim is to provide the very best education for pupils, allowing all children to fully 

achieve their potential.  

Our Policy for Inclusion and Special Educational Needs and Disability can be 

accessed via the school’s website. Rachel Stratford is our SENco and can be 

contacted via the school office. 

 

Our School Uniform 

 

We have a school uniform and we ask parents to send children to school tidily and 

sensibly dressed. School uniform can be purchased from Wreal Sports in Bourton on 

the  Water,  https://wrealsports.co.uk/shop/my-school/wychwood-c-of-e-primary/ 

The school uniform consists of white polo shirts, school sweatshirt or hoodies, grey, 

black trousers, shorts or skirt or green gingham dresses in the summer. Sensible, 

black trainers or school shoes should be worn for school. Following Oxfordshire 

County Council’s advice, the wearing of jewellery is discouraged.  Children with 

pierced ears should only wear discreet ‘sleepers’ and children with pierced ears are 

expected to remove their ‘sleepers’ for all physical activities. 

 

For PE children require a white t-shirt and navy shorts or navy skorts.  We sell PE 

shirts with the school logo. For games activities outside, children need a white t-shirt, 

navy shorts and trainers.  Hoodies (available for purchase from Wreal Sports) may be 

worn for games during winter months. All clothing should be clearly named. 

Jewellery must not be worn for sporting activities and long hair should be tied back.   

 

 

 

 

The School Day 

 

We have a Reception, KS1 door and a KS2 door which will be opened by a staff 

member at 8.30. They will greet children and parents and relay any messages to your 

child’s class teacher. 

 

8:30  Children say goodbye to parents and enter school through Reception 

doors, KS1 doors or KS2 doors.  

8:45  Registration              

11:30  Lunch (KS2 11:30-12:30, Reception and KS1 12:15-1:15) 

3:15  End of the day 

Please mark all clothing with your 
child’s name 

 

https://wrealsports.co.uk/shop/my-school/wychwood-c-of-e-primary/


 
 

 

 

Charges for day trips and residential visits or other activities 

At Wychwood Primary we are constantly seeking to enrich the children’s learning 

experiences through trips; by inviting visitors and experts to talk to the children; and 

by running activities and workshops. The children always feedback that these 

activities bring learning to life and are some of their most memorable experiences of 

primary school. Where possible, teachers look for free activities or apply for grants 

that will enable the school to provide enrichment opportunities at no cost to families. 

 

Voluntary contribution towards the cost of day trips, residential visits and other 

school activities 

Certain school trips or activities may incur travel costs, fees, admission charges or 

insurance premiums. To cover these parents may be asked to make voluntary 

contributions to the school funds but no child will be excluded because parents have 

not made such a contribution.  Furthermore, if there are only a limited number of 

places available on an expedition or activity, selection will not be made on the basis 

of whether or not parents have made a donation. 

 

However, if insufficient money is collected from voluntary contributions to cover the 

costs of the activity, it may be cancelled. 

 

Contributions may be requested towards the upkeep and heating of our swimming 

pool as has been done in the past. 

 

 

 

 

 

 

 

 

COMPLAINTS  

Any complaints about school matters should first be discussed with class teachers or 

brought to the attention of the Headteacher. If the complaint is not resolved, a 

formal complaint may be made firstly to the Governing Body and secondly to the 

Local Authority. The procedure to register a complaint is available from the school’s 

Administrator or on the website. 

 

 

Medical and other Issues 

 

When children start school parents are asked to complete a form outlining any 

medical history including any allergies suffered, that we should be aware of. It is 

important that this record including contact details is kept up-to-date.  

 

We have a Charging Policy 
which gives full details of the 

underpinning principles. 
 

 



 
 

 

FIRST AID  

Basic first aid is given at school when necessary by qualified First Aiders. If an 

accident needs hospital attention we will make every effort to contact parents. We 

ask parents to ensure all contact details are kept up to date so that we can make 

contact in an emergency. All injuries are recorded.  

 

MEDICINES  

The school has responsibility for the safety and welfare of pupils and regularly 

reviews arrangements to ensure that the medical needs of the pupils are met at 

school. There may be times when children attending school need to take medication. 

Any such medicines needed by a child during the school day should be brought to 

school in the smallest practicable amount by the parent/carer, not the pupil, and be 

delivered personally to the Administrative Officer or Business Manager. These 

medicines must be in the original bottle/packaging in which prescribed, clearly 

labelled with the: 

• Pupil’s name 

• Contents 

• Dosage 

• Date  

Parents will be asked to complete a written request for the school to administer 

medication. Medicines in school are kept in a locked cupboard or in a refrigerator, 

away from the pupils. A record is kept of all medicines administered.  

Asthma inhalers are prescribed medication and parents are asked to indicate this on 

the Registration Form on their child’s entry into school. As children may need 

immediate access to their inhaler (Blue Relievers) they are kept on the child’s person 

or in a safe and readily accessible place. Inhalers should be taken to sporting events 

and used prior to or during exercise if an episode of asthma occurs. Parents are 

encouraged to provide the school with full information about their child’s medical 

needs so that staff can exercise appropriate levels of care.  

 

SUN PROTECTION  

During warm summer months all children should have a named sun hat in school 

which they will be encouraged to wear when playing outside. School staff are not 

permitted to apply sun cream to children, but we would ask that you apply a long 

lasting sunscreen before school in sunny weather. Children may reapply their own 

sun cream which must be provided in a clearly named container. 

 

Absence 

 

When a child is absent for any reason it is important that you either telephone or call 

in on the first day of absence and confirm the absence with a written note on your 

child’s return to school. We have to keep specific records in the class register, making 

a note of each authorised and unauthorised absence. Authorised absences include 

illness, medical and dental appointments, family bereavements, religious observance 



 
 

and ‘exceptional’ special occasions (which does not include birthdays).  Taking 

holidays in term time is strongly discouraged.   

 

 

School Dinners and School Food Policy 

 

School meals are cooked in our school kitchen. All children in Reception and Key 

Stage 1 are entitled to a free cooked meal each day. For children in Key Stage 2 the 

cost of a school meal is £2.20 per day.  We use an online payment system. See the 

school’s website for more information. Free meals can be claimed when families are 

receiving Income Support.  Please contact Mrs Witts, in the office if your child is 

eligible.   

 

For those who prefer a packed lunch, we encourage a healthy lunch bag, no 

chocolate, sweets or fizzy drinks please. 

 

Children in the Foundation Stage and Key Stage 1 are provided with a piece of fruit 

or vegetable during the morning each day. Children in Key Stage 2 may bring a piece 

of fruit, cereal bar or vegetable to eat at mid-morning break. Sweets, chocolate, 

crisps etc. are not allowed at playtime. Children are encouraged to drink water 

throughout the day. We ask that parents provide a named water bottle to bring in 

daily.   

 

 

 

Reporting to Parents 

 

Consultations with parents are held on a regular basis when they are invited to see 

their children’s work and discuss their progress with the class teacher.  There are 

formal meetings during the Autumn Term, the Spring Term and the Summer Term.  

Class teachers will inform parents when they are available for these appointments.  

Parents receive a written report of their child’s progress and achievements in the 

Summer Term.  There is an opportunity to discuss this report if parents wish. 

 

Teachers can usually be contacted immediately after school for any day-to-day 

matters but if at any time you are worried or concerned about your child’s progress 

then please contact the class teacher and/or Headteacher to make an appointment. 

 

We will strive to ensure that every child has a successful and rewarding experience at 

Wychwood.  With your cooperation and support children can flourish both 

academically and socially. 

 

 

 

 

Thank you for your support



 
 

 

Term Dates 2022/23 

 

Autumn Term:     

 

2nd September 2022 – INSET DAY 

 

5th September – 21st October 2022 (3.15pm finish) 

 

Autumn Half-Term: 24th October -28th October 2022 

 

31st October – 16th December 2022 (1.30pm finish) 

 

19th and 20th December – INSET DAYS 

   

Christmas Holiday: 21st December 2022 – 3rd January 2023 

 

Spring Term:  

 

4th January – 10th February 2023 (3.15pm finish) 

 

Spring Half-Term: 13th – 17th February 2023 

 

20th February – 31st March 2023 (1.30pm finish) 

   

Easter Holiday: 3rd April – 14th April 2023 

 

Summer Term: 

  

17th April – 26th May 2023 (3.15pm finish) 

 

Summer Half-Term: 29th May – 2nd June 2023 

 

5th June – 19th July 2023 (1.30pm finish) 

 

20th and 21st July – INSET DAYS 

 

 

 

These dates are correct at time of printing but may be subject to change 

 

 

 

 

 


